PTA

Class Reps
Sending class emails via Stamford Green Primary School PTA Website
Class Reps can use the PTA Events website to email all those registered to their class. This can be
used to provide reminders to parents about upcoming events, to encourage parents to volunteer for
PTA Events which are held throughout the year, or to inform parents of any social events planned for
the year.
To send an email, login to your PTA events account at
https://www.pta-events.co.uk/sgpta or by clicking on the button on the top right of the Stamford
Green Primary School website.
Once you have access to your account, from the Homepage select ‘My Account’ from the top
righthand side of the page, then select ‘Class Mailing Lists’.

You will see a screen with the class your child is registered to. If you are a Class Rep you will
see an envelope icon beside the class details, this means you are able to send a message
to everyone registered in the class.

Simply click on the envelope and a separate screen will pop up allowing you to write your
message to the class. You do not have to input ‘Dear’ or ‘From’, the system will
automatically pre-populate each person’s name at the top of the email and will sign it off
from you. You also have the option to add attachments to your message.

Once you press ‘Send’ you will receive confirmation that the message had been successfully
delivered to recipients.
The email will appear in the recipient’s inbox from sgpta@pta-events.co.uk and will include
the Class Reps contact details on the email.

In order for the class emails to be fully effective, we need all parents to register on the PTA
Events website and to register their child to their current class. Please can you encourage all
parents in your class to register on the site as soon as possible.
If you have any queries regarding
ptastamfordgreen@gmail.com.
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